Date

Dear _________(HR Administrator):
This is a data request pursuant to Minn. Stat. § 179A.07, subd. 8, and Minn. Stat. § 13.43, subd. 6: 
____________ (Local Name) requests the following information on all bargaining unit members in the  ____(teacher/ESP) bargaining unit employed by ISD _______, regardless of membership status: 
· name; 
· job title; 
· worksite location, including location in a facility when appropriate; 
· home address; 
· work telephone number; 
· home and personal cell phone numbers on file with the public employer; 
· date of hire;
· work email address and personal email address on file; and
· most current FTE status

In addition, please provide a list of all unit members who are currently or will be going on leaves of absence this school year, along with the following information:
· start and end dates for the leave, if known;
· whether the employee is or will be receiving Minnesota Paid Leave (MPL) benefits for the leave; and
· if the employee is or will be receiving MPL benefits during the leave and will be receiving partial compensation in exchange for the use of contractual sick, vacation, or personal leave, please indicate the amount of that compensation.
As required by statute, please provide this data to me and _____(relevant EdMN Staff Member Name, ____@edmn.org ) in an Excel file or propose another format that we can mutually agree upon.  Please be advised that Minnesota law now requires this information to be provided 20 calendar days after each employee’s date of hire and on an ongoing basis every 120 days.
Sincerely, 
_________(name), Membership Chair, Local Name

C: _____(relevant EdMN Staff Member Name)

