
http://view.email.nea.org/...98fb671d7a87a3a27e04ef5c4655725fdb183696712b846d44ee1f71869fc642ce990bf176e5278ed5278fdf23fa2308[5/20/2019 2:45:54 PM]

To view this email as a web page, go here.

      

 
Greetings!
An earlier version of this newsletter contained an erroneous reference to fair share
feepayers. That language has been removed.

Welcome to both those who are new to their union roles and to those who are returning.
As we look ahead to the coming year and the important work you do in your locals,
please know that we are here to help you. There are many new processes and
procedures that have been implemented this year due to the Janus decision that no
longer allows for the collection of fair share fees. This year, it will be extremely
important to monitor your membership changes on a monthly basis by sending in all
changes as they occur to membership@edmn.org. 

Contact Michelle Johnson (membership, dues and billing statement questions), Rose
Tuiyott-Lewis (IRS, audit and other compliance-related questions) or me with any
questions you have throughout the year. Our goal is to provide you with help and
assistance with any of your treasurer or membership tasks that arise throughout the
year. Never hesitate to contact us with any of your questions. I look forward to meeting
each of you as our paths cross at events over this coming academic year. 

 
Treasurer update
Getting started in the new fiscal year? To help you comply with your responsibilities,
here are some suggestions: 

Adopt the approved local budget: Your budget should be an integral part of your monthly
financial report. The report should compare your actual income and expenses to the
budget. 

Local policies: If your local does not have policies, discuss, develop and adopt written
policies regarding financial operating policies, conflict of interest, record retention and
credit card guidelines (if applicable). 

Record keeping: Create a new file(s) or folder(s) for the fiscal year that will contain the
following documents: 
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Approved budget 
Deposit receipts 
Bank statements and monthly bank reconciliations 
Supporting documentation i.e. invoices, expense reimbursement forms, receipts 
Treasurer reports/Financial statements 
Tax returns i.e. confirmation of 990-N(e-Postcard) filing 
Meeting minutes that include budget approval, budget amendments or authorized
expenditures not in the budget 

Accounting system: Use a system that will at the very least allow you to: 

Record all transactions in sufficient detail 
Provide accurate information 
Print and customize financial reports easily 
Provide records that others can follow  

Tax returns: Prepare to file the required returns i.e. IRS Form 990-N (e-Postcard), Form
990-EZ or Form 990. If filing Form 990-N (e-Postcard), follow the instructions outlined in
the User Guide. If you are filing for the first time, it may take about fifteen minutes because
you are creating an account and user profile. If you are not filing for the first time, it takes
about five minutes to file. 
 
Annual audit: Prepare for the audit for the fiscal year that just ended. Plan to have the
audit completed and presented to membership within six months of the close of the fiscal
year so that the report that you submit is complete.  

Membership news
Terminology  
Drop means an individual no longer wants to be a member.  
Cancellation means an individual is no longer eligible to be a member because they
resigned, retired or were terminated.  

Please note: The definitions of membership drop and cancellation are NOT interchangeable.  

Membership roster purpose redefined  
The purpose of the membership roster has been redefined. The roster's new purpose is as
a tool to assist in maintaining accurate membership records. It is no longer the means to
submit membership changes.  

Membership contacts will now email all membership changes to membership@edmn.org
as soon as they occur. Following this new procedure will ensure that the local is billed
correctly, all changes were received and processed, the membership roster is always up to
date, and individual’s membership records are accurate. 

Potential members  
Individuals who elected not to become active members are still members of the bargaining
unit. They are listed on the roster as potential members. There are two state potential
member membership types – Teacher/Faculty are PM-1-0 and ESPs are PM-2-0. Former
fair share fee payers are now shown as potential members.  

Add all potential members by emailing membership@edmn.org: their first and last name,
address, work location, position and subject. 

Community experts and tier licenses
Teachers who hold only a Tier 1 license or those who are currently hired as community
experts are not members of the licensed teacher bargaining unit and should not have any
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union dues withheld.  

Teachers who hold a Tier 2, Tier 3 or Tier 4 license but who have been asked to teach
under a Tier 1 license (formerly a variance) and who have authorized dues deduction
should continue to have authorized dues withheld. 

Does the local need to notify the membership department when individuals have
contracts in two school districts?  

Yes, because the individuals dues/fees may need to be adjusted so they are not
assessed more than full-time dues or fees. In addition, they need to be listed on
both rosters to be eligible for liability Insurance.  

How are dues assessed for an Education Minnesota Retired lifetime member
returning to the district as a long-term sub, full-time or part-time employee?  

Retired lifetime members who return to employment under a contractual relationship
with a school district (including long term substitute assignments - contractual
position over 30 days) are members of the bargaining unit and are required to rejoin
as an active member. Dues are assessed according to the dues structure based
upon their FTE. Electing to be a potential member does not qualify as an active
membership and would result in cancellation of retired lifetime membership. 

Online resources
Education Minnesota’s website at www.educationminnesota.org offers you valuable
resources as treasurer or membership contact. Under the local leaders section in the
Member Portal, you will find the following resources available for your reference. Note:
you will need to be logged in to see this information.

Treasurer’s handbook  
Membership contacts handbook 
Internal audit committee guidelines  
Dues structure 
IRS information 
Sample forms
Sample policies 

Education Minnesota, 41 Sherburne Ave., St. Paul, MN 55103 | 651-227-9541 | 800-652-9073
Education Minnesota is an affiliate of the American Federation of Teachers, 

National Education Association and AFLCIO. 

www.educationminnesota.org |  Update email | Privacy Policy | Contact Us | Unsubscribe

http://click.email.nea.org/?qs=b4275a5f14baca111f95de13a4b795b3bde951abfbea1af00a73dba8ce7dffa457249a920fab2d44d24c61fc4de002b8b033680aa634b3a3
http://click.email.nea.org/?qs=b4275a5f14baca1179478c244ee813f6ebd2e82d571383cff4d9769961301c7a02059283091febfe4a04290657643149e0cbde82fe76d7aa7fd64e58ae0035bc
http://click.email.nea.org/?qs=b4275a5f14baca11c4e44c61feb153409d03786b07f9df9322550e2a5cdcaf79932cb0c2b89044a121ab1dda45f328f5f6ca56791d48195f
http://click.email.nea.org/?qs=b4275a5f14baca11075703cb3ba0587f42dd7a88bf50ad9697a174c46970fa6ad1454090241d1a844545c52b5c72377fb8e2f50adfc4b4ef
http://click.email.nea.org/?qs=b4275a5f14baca11799d1cfbabc3e18d497f395a590090ff5dc709a1b5556eaf0e63800d55ceeb94f917d81af474181a68062735d6a7f404aedcf8c01f769eea
http://click.email.nea.org/?qs=b4275a5f14baca1148c4c18a5018494964c5168d665390e27b00d16e09c14efd9ea8b539d3ed7ac55422dae8be6d53093cf9908ed8d1ac0ece58793a94402ae1
http://click.email.nea.org/?qs=b4275a5f14baca11ed02a16a23e0a0d6983bf80c6b79a316474af0e5fbede14ffc0eb4ca5871c47d032e7b0ee7de605b9b8f6ff80b6a5ac86174ea53445c8ec0
http://click.email.nea.org/?qs=b4275a5f14baca11c6d147c959e5a6178cdc00e176aefd086e2b2a385de1e7d368aba8f866d5912a58685119cb7595c77c580288b8f1b815af6823e1c52d5339
http://click.email.nea.org/?qs=b4275a5f14baca1158fc8c5a20a7a6f3d5f56eb51c0a4559cf7bef29c6c89c109059a28c724e939fbec0bb1dc3e1ed8640d0eebead02edfa
http://click.email.nea.org/?qs=b4275a5f14baca11bf19603b7ae8f9960fa84b48b0c75c6377dcd2f7eae3770b7dbc2a13c3a9ef5f449c4d2934a9bf0efd15874453abb3a2
http://click.email.nea.org/?qs=b4275a5f14baca114db79f7d6ac391c77bea9b938b71a48613fa056b1cdb08599a60e8af4eaa8ce6accedc1eef2f8bfcd010ded3351e415e
http://click.email.nea.org/?qs=b4275a5f14baca114be4658eae3f70371fa502b2d90957515a70f547bc27857a475366591596d77b0e40df8f791815b2acaeb88ea7512e51
http://pages.email.nea.org/page.aspx?qs=38dfbe491fab00ea001a16929c9e06f8a545326b584f26e005dc2cd1d02046b3f38394de1f919e755389ed9a07a632f0ad236bb7826808f6ec02d7ab75fd6d258b08a84063a53a659d27237b054924dd4bd063e262b2d1d7

	nea.org
	http://view.email.nea.org/?qs=95b13b0c4643bed6a9b5163a793e292b77613f72d3fed29af41f00e8b734e03998fb671d7a87a3a27e04ef5c4655725fdb183696712b846d44ee1f71869fc642ce990bf176e5278ed5278fdf23fa2308


