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November 2020 Issue

Greetings!  With the election behind us and looking forward to Thanksgiving,
we are so thankful for your leadership in being treasurers and membership
contacts. Your efforts in maintaining accurate membership rosters, reconciling
bank accounts, and reporting current financials to your affiliate make
a difference.

Reopen Safely Grant: The deadline is being extended until Friday, December
11. If you have not yet submitted receipts for PPE supplies under the Reopen
Safely Grants you now have until Friday, December 11. Here is the link to
review the guidelines and submit your information for the reimbursement.
https://web.cvent.com/event/396885e1-83ac-4592-a36d-
2a5a6b66f069/summary

As you prepare for upcoming tasks such as conducting your audit, monitoring
payroll deductions, signing up mid-year hires and filing IRS forms, please feel
free to contact us if you need any help or support. One very important
reminder for all locals in regard to submitting your audits.    

The audit’s President letter must be signed by the president and at least
one other elected general officer. 

Thank you to all those who have already submitted your affiliate’s audit
report. If the certification letter had only the president’s signature, we
request that you send us the letter with two signatures. Copies of all audit
reports are submitted to American Federation of Teachers. If you have any
questions or need to train your internal audit committee members on how to
conduct an internal audit, please let us know and we will be happy to offer the
training. 

  
In unity,

Treasurer Update
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Audit report reminders: Before sending your affiliate’s audit report, please
review the questions below. If you answered yes to all the questions, you are
ready to submit your affiliate’s audit report.  

1. Has the presidents/certification letter been signed by the affiliate
president and one other elected officer?  

2. Does the presidents/certification letter state the specific meeting
date when the audit report was presented to your affiliates governing
board or general membership, published and made available to
members?  

3. Does the audit period represent 12 consecutive months?  
4. Has your affiliate filed the required Form 990-N (e-Postcard), 990-EZ or

990?  
5. If your affiliate gross receipts are normally $50,000 or less, have you

included the 990-N (e-Postcard) filing confirmation?  
6. Have all the audit committee members signed the internal audit

committee report?  
7. Have you attached a copy of the Statement of Financial Position

(Balance Sheet) and Statement of Activities (Income and
Expenses) or Financial Report (option for locals with fewer than 50
members)? You do not need to send copies of the bank statements or
check/transaction register. 

Sample audit reports are found on pages 39-46 of the 2019 Treasurer’s
Handbook. Affiliates can choose one of the following two options to send the
audit report.  

Email:    
Scan and save your report as a PDF document and send
to auditreports@edmn.org. Please ensure that all copies are legible.    
      
Mail to:   
Education Minnesota  
Attn: Accounting Department/Audit Reports 
41 Sherburne Ave.   
St. Paul, MN 55103-2196               

IRS Form 1099-NEC: The October newsletter addressed the important
change from Form 1099-MISC to Form 1099-NEC. Locals must issue Form
1099-NEC by Feb. 1, 2021 to any individual receiving $600 or more from the
local during the calendar year (January – December). Ensure that you have
individual information needed to complete the form(s). Examples: 

Q.  The local received a Local Time Enhancement grant which was used
to fund stipend based positions. Does the treasurer need to file Form
1099-NEC? 

A.  Yes, for all members whose total remuneration is $600 or more
in the calendar year.  

Q.  The local pays the President a $599 stipend. Does the treasurer
need to file Form 1099-NEC? 

A.  No. The total remuneration is $599.  

Q.  The local pays the Vice-President a $250 stipend, $300 for
participating on the negotiations committee and $50 reimbursement for
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properly-documented expenses. Does the treasurer need to file Form
1099-NEC? 

A.   No. The total remuneration is $550. 

Q.  The local receives a check for $1,500 for a member who is a
recipient of a classroom grant. The check is from Education Minnesota
Foundation for Excellence in Teaching and Learning and the Local is the
fiscal agent. Does the treasurer need to file Form 1099-NEC? 

A.   No. 

Place your order for delivery via U.S. Postal Service by calling 1-800-TAX-
FORM (1-800-829-3676) or submit your request online. Allow time for the IRS
to process and ship your order. 

Membership News

Why is there an amount listed in the “Aged Dues Balance - Past Due
Amount” on your local’s 10/01/2020 - 10/30/2020 dues statement?

The past due amount is a result of a configuration issue when local dues were
added to the system. The system excluded the obligation for the three
assessments on the statement due Oct. 25. The correction generated the past
due amount.This statement provides a detailed explanation.

Dues Payments  

If you would like to receive prepaid envelopes to the dues lockbox, send an
email to membership@edmn.org, write lockbox envelopes and your locals
name in the subject and provide your name and mailing address in the body of
the email. 

Upcoming Dates

No upcoming dates at this time.

Education Minnesota Secretary-Treasurer Rodney Rowe: rodney.rowe@edmn.org
Treasurer/IRS/audit concerns contact Rose Tuiyott-Lewis: rose.tuiyott-lewis@edmn.org
Membership/dues/billing concerns contact Michelle Johnson: michelle.johnson@edmn.org
Education Minnesota: 1-800-652-9073

Education Minnesota, 41 Sherburne Ave., St. Paul, MN 55103 | 651-227-9541 | 800-652-9073
Education Minnesota is an affiliate of the American Federation of Teachers,

National Education Association and AFL-CIO.

www.educationminnesota.org |  Update email | Privacy policy | Contact us | Unsubscribe

http://click.email.nea.org/?qs=986a0913e3b3618ee1b89cf1910ec7f6f7feef59e4a68a44b11063371c46e70eabf4ee59626d39698b52085e1bfd93bfeaa94f3eddf4987c
http://click.email.nea.org/?qs=986a0913e3b3618e2cc683b02eba53662d4e151086daee6ac77fef20515dcd6cc95347de3091ff6d5f40ceae1dc9f070d51a4da7de368200
mailto:membership@edmn.org
mailto:rodney.rowe@edmn.org?subject=
mailto:rose.tuiyott-lewis@edmn.org?subject=
mailto:michelle.johnson@edmn.org?subject=
http://click.email.nea.org/?qs=986a0913e3b3618ec2eb9834e449d1a6740d73189d95daf75d7371ad681bfe49fefc838a0bcd997d48195e859c7ad54cee387a7bd9acb77f
http://click.email.nea.org/?qs=986a0913e3b3618e220418aef19e167373ddd8b4d176589e0cc9a7f593afd3524f03ffef210d109a769bcfa6e9766b1c7dbb77262926b672
http://click.email.nea.org/?qs=986a0913e3b3618e926323dcda464e5cfad50f0b30d2d18f3113b09f98cba78d3a22c19eec65daf72d07b57174a58a0322d088414dca42cb
http://click.email.nea.org/?qs=986a0913e3b3618e561dd2ac560abb6100b06e84abbe2a1b6f41419b91f2edf93f5437282b83c004cc208d628eac117d03a18bc26245ead7
http://click.email.nea.org/?qs=986a0913e3b3618ea35a8e456a4b709be97afd60a1950b261c8ff97a142aaf7f5e253e3fb8481f53e4648ba53b393d3d28fcbbe5e5dd0461
http://click.email.nea.org/?qs=986a0913e3b3618ed448e4e7db2f6394b39c6736504158bf38004bc52c776e52d512e7fe1c60ce2052fd5646dd25db812672fb2ff30372c1
http://click.email.nea.org/?qs=986a0913e3b3618ef7c1f8f7bb1d107e0c997a546b341b49ef24ff5337735cd81a175f3bafd8593c872bff98c6df8870aa4dd6de8f5c7286
http://click.email.nea.org/?qs=986a0913e3b3618ee1497b78a02112756c0e63e925c7aad082b97dd197a3edfcc6e1a9c33926cad8bc27436c2185cf2106e88123ed10158c
http://click.email.nea.org/?qs=986a0913e3b3618e2860cc75c29d4bde69d2e07c17555b02e9f5973b90dba9ef5059021307087e8b94bf4629404b647ff1e150732f38bbfa
http://click.email.nea.org/?qs=986a0913e3b3618eb1593b74093f448889da5503bde18a5909fab185bfacc9606966a8e22149990db0fb827f7d38fc1fde2a4dbfda47476a


11/18/2020 view.email.nea.org/?qs=2dca022cdd0c76594550a109af650e0df8307a1fd9e7287afbfc45134f9573d2e07d844dfd873165cbee4fc6d2110…

view.email.nea.org/?qs=2dca022cdd0c76594550a109af650e0df8307a1fd9e7287afbfc45134f9573d2e07d844dfd873165cbee4fc6d21106d72188ee57a… 4/4


